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Adding Social Media Accounts

Vision allows you to make the most out of your Facebook and Twitter accounts:
· Post to Facebook and Twitter directly from the CMS for both Events, News and Blogs (when available)
· Set up multiple Facebook and Twitter accounts
· Post to multiple Facebook and Twitter accounts at the same time
· Customize both the messages and images in the post
· Schedule posts at any time and date in the future
· Set up recurring posts to post at any time and date in the future
· Copy and clone previously created posts
· Track posts in list or calendar view
· Allow the person who posts to social media to be different than the person who creates the Event or News item
· Use Content Roles to limit who can post to social media accounts and set up approval flows to approve all posts made through visionCMS











1. Login to CMS & Navigate to “Social media Accounts” page
· [image: ]“Social Media Accounts” is found under the “Administration” tab




















2. Click the “Add Social Media Account” button
· Type in the Account Name – be specific and include FB or Twitter in the account name so you can easily identify the account when you are posting to it
· Add your email address – this is so you can be notified when your access token is expiring; note the expiring token only applies to Facebook accounts
· Select your social media account type – select Facebook or Twitter
· Select your Content Groups
· Complete the description field 
[image: ]


3. Click the “connect Social media Account” button
Facebook:
[image: ]If you are signed in to your accounts, you will receive this option to select which page you want to post to. Because you can have multiple pages associated with your Facebook account including the social media account associated with your Profile, you have to select which page to associate with the specific Social Media Account on the CMS. 








[image: ]If you are not signed in, you will first get the option to sign in to your account:

Twitter:
[image: cid:image001.png@01D558FB.99D2C3E0]If you are signed in to your accounts, you will receive this authorization screen from Twitter. 
[bookmark: _GoBack]If you are not logged into Twitter, you will have an option to add your username and password – and then you can click on the Authorize App button to associate your account.
[image: ]
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