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Steps to build a responsive and compliant data table:
	1
	Insert the table and add data; you may need to work with the generated table to adjust size

	2
	Right-click any cell and open Table Properties

	3
	On lower left column, for css class, on the dropdown menu, select: TableData

	4
	i. Click “Accessibility” tab, type number of heading row(s) and/or column(s);
ii. If necessary; Add a Caption about the table;
iii. Verify that “Associate cells with headers” box at bottom is selected;
iv. Click OK


Web Content Accessibility Guidelines (WCAG 2.0 AA) 
· Your CMS framework is WCAG compliant, it is up to YOU to maintain compliant content
· The top 5 things that will cause your site to depreciate in a compliance spectrum:
· Heading Styles
· Use the proper order
· Do not use H1 for anything other than a Page Title
· Lists- Number Lists and Bullet Lists
· Do not copy and paste lists from Word into your website
· Data Tables
· Build using the steps outlined above
· Do not use for creating structure to the page- example- locking images in an area
· Links
· Link text should be the subject of where you will go or what you will do when you click the link
· Your Page Titles are links, your document titles are links, consider the way a title is reflected on your website in the widgets you use to present them
· ALL DOCUMENTS AND THE CONTENT THEY CONTAIN MUST ALSO BE COMPLIANT
· Images
· Use Alternative Text (ALT Tag) A short description of what is occurring in the image
· Icons/images with text- must have an accurate description of the text within the Alt Tag
· Keep it Simple- The less you have, the easier it is to navigate and understand the content you present
· For examples, guidelines and updated information visit:  https://www.w3.org/WAI/standards-guidelines/wcag/
· [bookmark: _GoBack]Webaim.org
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